
PLAINFIELD PUBLIC LIBRARY  
Mary Ellen Rogan, Director 

 

____________________________________________ 

 

JOB ANNOUNCEMENT – Head of Adult and YA Services 
 

Salary Range: $50-55k/year 

Benefits: 10 vacation days; 13 holidays; State Health Benefits 

Work Hours: 35 hour week. Some nights and weekends as needed 

Start date: TDB 

 

The Plainfield Public Library is looking for an energetic librarian to create a Young Adult program and 

strengthen the existing Adult Services program. The successful candidate will have experience supervising 

various levels of staff, be creative and fiscally responsible with public programming, provide excellent customer 

service and excel at being a team player. 

 

REQUIREMENTS: 

Education 

 A Master’s degree in Library or Information Science in a library program accredited by the American 

Library Association or from a New Jersey Master’s program in Library Science that has been deemed 

acceptable by Thomas Edison State College. 

 

Experience 

  Three (3) years of librarian experience. 

  Experience working in Adult and Young Adult Services. 

 

License 

  New Jersey Professional Librarian License 

 

Knowledge & Abilities (REQUIRED) 

 Knowledge of theories, objectives, principles, and techniques of librarianship including knowledge of 

current library technology, trends and innovations. 

 Knowledge of Microsoft Office, various email programs, and the Internet. Familiarity with at least one 

ILS program. 

 Ability to determine work to be accomplished, issue assignments, and instruct, train, and evaluate 

subordinate personnel. 

 Ability to effectively schedule staff across different work areas and responsibilities. 

 Ability to work harmoniously, creatively and respectfully with patrons and coworkers.  

 Ability to work with professional associations toward the improvement of methods and techniques of 

library services. 

 Ability to think critically and creatively to solve problems and implement ideas. 

 Ability to communicate effectively and share knowledge with others, using oral, written and electronic 

communication skills. 

 Ability to, analyze, interpret and implement the rules, regulations, policies, and procedures of a 

library. 

 Ability to practice effective customer service skills to best determine patrons' needs. 

 Ability to train and assist public with communications, technology literacy and all information 

resources. 

 Ability to identify, customize, create and present innovative programs and services and integrate new 

technologies into library service. 
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 Ability to analyze, comprehend and use current approved public library standards, methods and 

techniques in the selection of appropriate library resources. 

 Ability to comprehend the specific functions and problems of a library and work toward the 

improvement of methods and techniques of library services. 

 Ability to promote and foster public access to information, and assist patrons in developing technology 

literacy. 

 Ability to prepare clear, sound, accurate, and informative narrative and statistical and other reports 

containing findings, conclusions, and recommendations. 

 Ability to learn to utilize various types of electronic and/or manual recording and information systems 

used by the agency, office, or related units. 

 Ability to read, write, understand and communicate in English sufficiently to perform the duties of this 

position. American Sign Language or Braille may also be considered as acceptable forms of 

communication. 

 

Knowledge & Abilities (PREFERRED) 

 Bilingual (Spanish) 

 Knowledge of the SirsiDynix ILS 

 

APPLICATION PROCEDURES 

Please send your resume and cover letter via email to tina.doody@plfdpl.info. Resumes will be accepted until 

the position is filled. Please contact the Assistant Director at 908-757-1111 x132 for more information. 

 

mailto:tina.doody@plfdpl.info

